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Copying Course Content within an Ultra Course

In Blackboard Ultra, learning modules and individual content components can be copied from within the
same course or from other courses assigned to the instructor. This saves time on having to recreate
components. This process allows the course to be templated quickly since any extraneous components

can be removed with ease.

Sample Course

Content  Calendar  Announcements  Discussions  Gradebook  Messages  Analytlcs  Groups

Course Faculty Course Content
. Matthew Pate

Details & Actions

The first step in the copying procedure is to identify the learning module or component that needs to be
copied from within the present course. Copying from other previously assigned courses are reviewed in
another guide.

Example Learning Module

020 Example
@ e s

(= Link to Yourube Content
@
=] Link to a Document Previously Used Within the Course
=
aded Scorm Zip File - Microsoft Translator: Bridging the Language Gap
h Attachment

) Gampie or Data Collecton Form

() Bampeosas

When the learning module is opened you will see the contents available for copying. In this example one
of each component is available and will be copied in its entirety.
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Gradebook ~ Messages  Analytics  Groups

Course Content

=] Peer Review of Writing Assignment

Example Learning Module
@ Vi tudents v

<& student Preview

Now that you have identified the learning module needing to be copied, you will proceed to the Copy

Items command located by clicking on the three-ellipsis located under Student Preview. Here a

submenu will appear once selected.

sample Course

Copy Items

Courses  Organizations

‘ Q_ search by course name or ID

Courses

sandbox_Exit_Exams_Pate
O B crsoreioams pate

sandbox_Pate
o E sandb

ndbox_Pate

sandbox_Pate_Test
O E sandbox_P

Pate_Test

ox_Pate_Ultra
Pate_Ultra

E Ultra_Peer_Review
Ultra_Peer_Review

Ultra_Training_for_Instructors
S i

ning_for_Instructors

11-16 0f 16

10

Next, you will notice under the Copy Items title the ability to choose a Course or Organization to copy

from. For this example, we will be copying from the same course to allow a template to be created. Be

aware that you may have multiple pages of courses to choose from and you may need to move using the
arrows to find the correct course needed for the copy. It does not matter if you are copying from a Bb
Learn course into Ultra. Ultra will convert the content to a format that can be used in Bb Ultra.

1-10 of 16 10

-

items per page
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Copying the Entire Course Content Folder

sample Course

' Copy Items

< Organizatio

Courses > Ultra_Peer_Review,
N3 [ content

Once the course is selected, you will notice the hierarchy of components within the course structure. In
this case the Content folder is chosen and once the title is selected, it opens to see the content
components available.

X Copy Items

Take note that once you select the course, content, and learning module, the breadcrumb path adjusts
to show your depth in the course.

Since the Example Learning Modaule is to be completely copied, the check off box to the left will be
ticked and the Start Copy button can be selected to initiate the copy.
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Copying Selected Components from the Content Folder

If specific Learning Module content is needed and not the entire folder of content, you can select the
learning module to view the components. Here you can deselect what may not be of use. The remaining
components will still be copied within the Learning Module.

sample course
¥ Copy Items

WP ®mE O ®S S
® @ @ ® @ ® ® O

N

If you step back to view the Learning Modules available, you will notice the check mark is now a dash
and the copied content appears on the right side. You will select Start Copy to begin the process.

As a reminder, you can select items from different courses to be used in the current course build. It is
always best practice to choose one component at a time to copy so unneeded items to not get
duplicated.

* If you copy single items, these will be placed at the bottom of the course content menu.
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Course Content

Peer Review of Writing Assignment
¥=| Due date: 1 12:00 PM

A 1 peerr Reviews due: 2/3/24, 11:46 AM
® Visible to st

Example Learning Module
& Visible to students

Copying content

Once the copying begins, the Copying Content animation begins at the bottom of the Course Content
area.

Course Content

' Peer Review of Writing Assignment
= 1/31/24,12:00 PM

eviews due: 2/3/24, 11:46 AM

Example Learning Module
© Visible to students ~

Example Lt ng Module
& Hidden from students ~

At the completion of the copy, an exact duplicate of the chosen learning module has been created. You
will now be able to remove any unneeded components and modify the settings and content of the
copied component. This will speed up the templating process when building a course.
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Example Learnin;

Example Le:

37 Example ofan Uploaded scorm Zip File - icrosoft Transator: Bridging the Language Gap
e Due date: 2/10/24, 855 AV

You can now remove the unneeded component by expanding the learning module, choosing the ellipsis
to the right of the module, and deleting the unneeded content.

Sample Course

Copy Items
Courses Organizations

Courses > Sandbox_Pate

O [ sentos
O [ syliabus
D student Portfolio
7 Assignments
D Example Areas
D Course Introduction
[ week 1- History of Digital Media / Applications
|:'| Hypothesis

D Week 2 - File Types / Learning the Basics

Here is a sample of a Bb Learn course when trying to copy into an Bb Ultra course. The components

replicate the hierarchy of the course menu. Each component is selectable.
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