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Downloading Video from Recorded Collaborate Sessions

The first step when trying to access and download recorded sessions is to click on Collaborate within the
course menu.
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When the Collaborate interface opens, you will see a stacked hamburger menu in the upper left-hand
corner of the window. Click on this menu icon.
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The menu will open up and you will then choose Recordings from the list of options. If you do not have
access to the recordings, this could mean you do not have instructor/reviewer access. This happens
occasionally when people are added to a course without elevated privileges.
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A list of available recordings will populate. Be aware that if the video recordings are from previous terms
you will need to filter for the dates of the recording. You would select Recordings in A Range to select

the dates to search.

Recordings

All Recordings  Recording Usage

Sessich name  Recorcing name

@ Podium Presentations 9:30-10:45 AM / recording_1

@ Podium Presentations 1:15-2:45 PM/ recording.1

Filter by | Recent Recordings

./ Recent Recordings

Recordings In A Range

Now that the session recording has been located, you will choose the Recording Options at the far right.
The icon is a circle with 3 ellipses inside. () Click on the icon and proceed down to Download.

L

Recordings

Filter by | Recent Recordings
All Recordings ~ Recording Usage

Session name / Recording name Start date Duration Access @ Closed Captions

@ Podium Presentations 9:30-10:45 AM / recording 1 4/5/23, 929 A or:08:32 Course members only @nocaptions
watch now

@ Podium Presentations 1:15-2:45 PM/ recording 1 123,117 PM 112439 ourse me \ g

@ Podium Presentations 10:15:11:45 AM / recording 1 23,1014 A ovatiss Course members only @nocay

@ Podium Presentations 9:00-10:15 AM / recording_1 @nocag
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The download will begin and this may take a bit of time due to the length of the session recording. Once
completed, you can access the file in your Downloads folder. Here you will be able to rename the
session and transfer the file to another location or media.

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups

Customization

& 202304057143.mp4 A

Here is an example of a downloaded file from a session.

3 » ThisPC » Local Disk (C:) » Users » mpatel » Downloads

~ Name modified Type
~ Today (1)

4/14/2023 1:46 PM MP4 Video File (V... 284,509 KB
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