
 

Page 1 of 1 

 

ACADEMIC 
TECHNOLOGY 

  
https://juacademictechnology.com 

How To Set Up And Manage an Extra-Credit Column 

Extra credit must be handled as a separate assignment and categorized correctly to avoid penalizing 

students who don't complete it.  

In your gradebook, add a new column, title it, and enter 0 in the Maximum Points field. You can then 

manually enter the point values you wish to assign as extra credit in this Gradebook column. 

 

 

 

 


